COITACOBAHO: YTBEPXKXIEHO:
[lenaroruyeckuii coper JlupexTop wikosbr:
[TpoToxon Ne 8 ot 30.08.2023 r

[Tonosxenue
0 LIKOJIbHOH OuOmHoTeKE
MBOY «3enenononsckas COLLLy

1. O6ume nonoxenus

1.1 Hacrosmee [Monoxerue o 6ubmmoTexe PaspaboTaHo B COOTBETCTBHHM ¢ DenepanbHbM
3akoHOM Ne 273-03 071 29.12.2012 «O6 o6pasoanmu B Poccuiickoit Denepaummy ¢
H3MEHEHUAMH Ha 29 nekabps 2022 roxa u Denepambibiv 3akoHoM 0T 29.12.94 No 78-03 «O
6ubHoTeqrHoM neney (B pexaxuwun ot 11 wrons 2021 roga), ¢ yuerom ®enepanbHOro 3akoHa ot
25 wions 2002 r. Ne 114-®3 «O TIPOTUBOJCHCTBHH IKCTPEMUCTCKOM AESTENBHOCTI) C
H3MEHeHHAMH Ha 28 nekabps 2022 roxa, Yerasa MBOY «3eneHononsekas COLLy u JPYrHX
HOPMATHBHEIX IPaBOBBIX aKTOB Poccuiickoii denepauun, PErNIAMEHTUPYIOLIMX AEATENBHOCTD
00111e00pasoBaTebHBIX OpraHu3aLHii,

1.2, Jlannoe Ionoxenue o 6ubmiotexe LiKosbi (nanee - [Tonoxenue) 0603HaYAET OCHOBHBIE
MPHHLHIIBL, 32712494 U QyHKH GUOMHOTEKH B 1KOTIE, ONPECIISET OPraHU3aLHIO AESTELHOCTH,
YNPABIICHHE, TIOPSZOK NOIb30BAHNUS! LIKONbHOI GHBIHOTEKOM, 2 Takoke PErJaMeHTHpyeT npasa u
0013aHHOCTH OTb30BATENEH U PAGOTHHKOB GHBHOTEKHL. )

1.3, Hacrosmee ITonoxenue PpernamMenTupyer paboty i dynkumun 6u6mmoreku
06meobpa3oBaTenbHOl OpraHH3ainK, KOTOpas CrocodCTByeT GopMUpOBAHKIO KYJIBTYpbI
JIMIHOCTH YHAIHXCA WKO/IbI 1 TI03BOIAET MOBBICHTH HPeKTHBHOCTS MH(OPMALIHOHHOrO
obciykuBaHHs 00Pa30BATENLHOM, BOCTIHTATETEHO JEATENBHOCTH.

1.4, Hacrosmee [Tonoxerne sBsieTcs JTOKabHEM HOPMATHBHBIM AKTOM ILIKOJIbI U
ONpEENAET ypoBeHsb TpeboBammii k OubMOTEKE Kak K CTPYKTYPHOMY MOJPa3/IEeICHHIO
00pa3oBaTebHOI OpraHu3aimHy.

1.5, IlxonsHas 6u6mmoTeka spsercs CTPYKTyPHBIM NOApa3aeneHHeM 00pa3oBaTe bHOl
OPraHH3AlH, y4acTBYIOUM B 06Pa30BaTE/bHOI, BOCTHTATE b HOM ICKTENBHOCTH B Lensx
obecriederns NpaBa y4acTHAKOB 06Pa30BATETbHBIX OTHOLIEHHH Ha GecriaTHOE noNb30BanHue
6uboTeuHO- HHPOPMALMOHHBIMY pecypcamu.

1.6.  JlesrensHocTs 6uGHOTEKH MIKOMBI OPraHH3yeTCs M OCYLIECTBIISETCS B COOTBETCTBUM C
POCCHHCKHMH KyJTbTyPHBIMH H 06Pa30BaTETbHbIMH TPAIMLIAAMH, A TAKKE CO CIIOKMBIIMMCS B
0DILECTBE HIEONOTMUECKAM H MOMHTHYECKHM MHOroo6pasuem. O6pasoBate/bHas 1
TIPOCBETUTE/bHAS (YHKLMK OGUOIHOTEKH 0asupyroTCst Ha MAKCHMATBHOM HCTIOMTB30BAHMH
JOCTIDKEHHH 06LIEYEI0BEYECKOi Ky TbTYpBI, 06eCTIeuHBaCTCS Y4€OHBIMH, METONMYECKHMH 1
CIPABOYHBIMH JI0KYMEHTAMH.

1.7.  IlkonsHas 6u6mioteka nocTynHa u GecruiatHa s qMTaTenel, obyyarommxcs,
YUMTENeH U Apyrux paGoTHIKOB 06pa30BaTebHON OpraHu3alliHi. YI0B1€TBOPSET 3anpoChI



poauTesnel Ha IUTepaTypy Mo MeAaroruke 1 00pa3oBaHUIO C YYETOM UMEIOLINXCS
BO3MOKHOCTEH.

1.8.  Llenu mxonpHON OMOIMOTEKH - HOpMUPOBAaHUE OOIIEH KYIbTYphI JINYHOCTH
o0yyaromuxcs Ha OCHOBE ocBoeHMs DesiepaibHbIX TOCYAAPCTBEHHBIX 00pa30BaTEIbHbBIX
CTaH/IapTOB, COMIEpPKaHUs 001Ie00pa30BaTEIbHBIX IPOTPAMM, UX AN TAIUs K )KU3HH B
oOuiecTBe, CO37JaHIe OCHOBBI JIJIi OCO3HAHHOTO BHIOOPA U MOCIIEAYIOUIETO OCBOSHUS
npo¢eCCHOHATFHBIX 00pa30BaTENBHBIX MPOTPAMM, BOCIIUTAHUE T'PaKIaHCTBEHHOCTH,
TPYAOIO0MS, YBaXKEHMsI K IpaBaM U cBOOO/1aM YeJIOBEKa, JJF0OBH K OKpY’KaroLIel npupoe,
Ponune, cembe, hopMupoBaHie yCTAHOBKH Ha 370POBBIA 00pa3 KU3HHU.

1.9. bubnmoreka pykoBOACTBYyETCS B CBOEi nesTenbHOCTH [lonoxenuem, dheaepaabHbIMU
3aKOHAMHU, yKazaMu U pacnopsbkeHusiMu [Ipesunenta Poccuiickoit @enepanuu,
MOCTAHOBJICHUAMU U pacniopsikeHusmu [IpaBurtensctBa Poccuiickon denepaunu u
WCTIOJIHUTENIBHBIX OpraHoB cyOBeKkTOB Poccwuiickoii Denepaiiuu, pereHusMu Oprafa
yTpaBlieHUs] 00pa30BaHUEM U Y CTaBOM 00pazoBaTEeIbHON OpraHU3aluH.

1.10. Tlopsmok mocTyma k OuOGarMoTeuHbIM GOHIAM U IPyroil OudanoTeuHon nHbopMaIuy,
MepeueHb OCHOBHBIX YCIYT U YCIIOBUS UX MPEAOCTaBICHHS OMOINOTEKaMH ONPEIENISIOTCS B
[IpaBunax nonb3oBaHusI OUOINOTEKOM.

1.11. OGOpa3oBarenbHasi OpraHu3alys HECET OTBETCTBEHHOCTH 3a JIOCTYITHOCTh U Ka4eCTBO
OMOIMOTEYHO-NH(DOPMAITMOHHOTO 00CTYKUBaHHS OMOTNOTEKH.

1.12. Opraauzanus o0CITy)KHMBaHUS YIaCTHUKOB 00pa30BaTEIIHLHOM EATETLHOCTH
IIPOM3BOJUTCS B COOTBETCTBUHU C IIPABUJIAMU OXPaHbl TpyJa U MOKapHOU 6€301acHOCTH,
CaHUTAPHO-TUTUEHHYECKUMH TPEOOBAHUSAMHU U HOPMAMH.

2. [TpuHIUTIBI EATEeTHPHOCTH MKOJIBHONH OMOINOTEKH

2.1. JlearenpbHOCTb MIKOJBHOM OMOIMOTEKN OCHOBBIBAETCS HA MPUHIUIAX JEMOKpPATHH,
ryMaHu3Ma, 00LIe0CTYITHOCTH, IPUOPUTETA OOIIIEUETIOBEUECKHUX [IEHHOCTEH,
IpaKAaHCTBEHHOCTH, CBOOOHOTO pa3BUTHUS JIMYHOCTH.

2.2. B 6ubnmoteke 3anpemaercs u3aHue U paclpoCTpaHeHHe NeYaTHbBIX, ayaHo-,
ayJIMOBU3YaJIbHBIX U MHBIX MaTepPHAJIOB, COJIEPKAIIUX XOTS Obl OIMH U3 MPU3HAKOB,
MPElyCMOTPEHHBIX YaCThIO MEepBOM cTaThu 1 DenepanbHoro 3akoHa ot 25 urons 2002 r. Ne 114-
@3 «O npoTUBOAECHCTBUM SKCTPEMUCTCKON JAESATEIILHOCTI (C U3MEHEHUMHU Ha 28 nekadpst
2022 rona).

2.3. B cootBerctBui co ct. 13 @enepanbroro 3akona Ne 114-03 k Takum MaTepuaiam
OTHOCSITCSI:

- MaTepHalIbl, IPU3BIBAIOIINE K OCYIIECTBICHUIO IKCTPEMHUCTCKON AESITETFHOCTH JTH00
00OCHOBBIBAIOIIUX WM ONPABJIBIBAIOLINX HEOOXOIUMOCTh OCYIIECTBICHUS TAKOU
NEeSATENbHOCTH;

- ny0JiMKanuu, 000CHOBBIBAIOIIME WM ONPAaBAbIBAIOIINE HAIIMOHAIBHOE U (MJIM) pacoBoe
MIPEBOCXO/ICTBO JIMOO OMPaBIBIBAIOIINE MPAKTUKY COBEPUICHHS BOGHHBIX WJIM HHBIX
MIPECTYIUICHNUH, HAPABJICHHBIX HA MOJIHOE UM YACTUYHOE YHUUTOKEHHE KaKOU-T00
THUYECKOM, COLIMAIIBHOM, PACOBOM, HALIMOHAIBHOW WJIN PEJIMTUO3HOM TPYIIIIBL;

- o(umanpHbpIe MaTepPHAIIbl 3aMPELUICHHBIX SKCTPEMUCTCKUX OpTaHU3aIHii;

- MaTepHalibl, aBTOPAMHU KOTOPBIX SIBJISIOTCS JIMIA, OCYKICHHBIE B COOTBETCTBUU C
MEXIYHApOAHO- MPABOBBIMU aKTaMH 3a MPECTYIUICHUS TPOTUB MUPA U YETIOBEUECTBA U
coJieprKalllie MPU3HAKH, IPEyCMOTPEHHbIE YAaCThIO IEPBOM CTaThbU | HACTOSIIETO
denepabHOrO 3aKOHA;



- Jro0ble UHBIE, B TOM YHCIIe aHOHUMHBIE, MaTepHaJbl, COAEpIKallie MPU3HaKH,
MPElyCMOTPEHHBIE YaCThIO IEPBOM cTaTh | HacTosimero MeaepaibHOrO 3aKOHA.

2.4. B nomemnieHn# OMOIMOTEKH pa3mernaercss DenepanbHblid CITIUCOK IKCTPEMHUCTCKOM
JUTEPATYPHI, YTBEPKACHHBIN (eiepalibHbIM OPraHOM HCIIOJIHUTENIFHON BIIACTH, 3aIIPELICHHOM K
pacrpocTpaHeHHUI0 Ha TeppuTopun Poccuiickon denepanuu.

3. 3anayn OMOJINMOTEKH

3.1.  Ob6ecrnieyeHne 00pa3oBaTEIHHOM, BOCIIUTATEILHON IEATEIBHOCTH M CaMOOOpa30BaHMUS
y4Jaluxcs 1 MearoroB 00pa3oBaTeIbHON OpraHU3alHH.

3.2. ObecneueHne yaacTHUKaM 00pa30BaTEIBHON EATETPHOCTH — O0yYarOIIIMCS,
nejaroraM, poAUTENsIM (3aKOHHBIM MPEICTABUTEINISAM) yYalIUXCsl — A0CTyIa K HH(OpMAaIHH,
3HAHUSM, UJESIM, KYIbTYPHBIM IIEHHOCTSIM MTOCPEJCTBOM HCIOIB30BaHUs OMOIUOTEYHO-
WHQPOPMAIIMOHHBIX PECYpPCOB Ha Pa3IMYHBIX HOCHUTEISX:

- OyMa)KHOM (KHIDKHBIN (OHA, (HOH]T TEPUOJUUECKUX U3TaHHN);

- uuppoBoM (DVD —aucku, Gradmr-HakonuTenn);

- MOCPEICTBOM MH(POPMALIMOHHO-KOMMYHHUKAIIMOHHOHN ceTu MHTepHeT.

3.3.  ®opmupoBaHHE Yy UMTATENICH HABBIKOB HE3aBHCUMOTO OMOJINOTEUHOTO MOTH30BATENS —
oOyueHue NOoJIb30BaHUI0 KHUTOW, 00ydyeHHe IOUCKY, OTOOPY U KPUTHUYECKOH OLIEHKE
MH(}OpPMALINH.

3.4. Bocnuranue KyJbTypHOT'O M IPa)/1aHCKOTO0 CAMOCO3HAHHUS, TIOMOIb B COLIMATU3ALINN
oOyuarolerocs, pa3BUTHH €ro TBOPUYECKOro MOTEHIIHATIA.

3.5. CoBepiieHCTBOBaHUE MPEIOCTABIIIEMBIX OUOIMOTEKOM YCIIYT Ha OCHOBE BHEAPCHHUS
HOBBIX HH(POPMAIMOHHBIX TEXHOJIOTUN ¥ KOMITBIOTEPU3AIUN OUOINOTEIHO-HH(POPMAITMOHHBIX
nporeccoB, popmupoBaHue KOMPOPTHON OHMOTMOTEIHON CPEIBI.

3.6.  becrmuatHoe npeaocTaBieHNE NIKOJIbHUKAM B II0JIb30BaHUE HA BPEMs IOJTyUEeHUS
o0pa3zoBaHusl yUeOHUKOB U YI€OHBIX MTOCOOMIT N3 OMOIMOTEYHOTO (POH A,

4. OcHoBHBIE PYHKINU OUOITNOTEKN

Jnist peanu3anny OCHOBHBIX 3a/1a4 IIKOJIbHAst OMOIroTeKa:

4.1.  OcyuiecTBisieT OCHOBHBIE (PYHKIMHU OMOIMOTEKN — 00pa3oBaTenbHas, MHQOpMaIOHHAS,
KyJIbTypHasl.

4.2.  ®opmupyet GoHA OUOTHOTESIHO-UHPOPMAIIMOHHBIX PECYPCOB 00Pa30BaTEIIbHON
OpraHu3alnu:

- KOMILIEKTYeT YHHUBEPCAIbHBINA (DOH] yIeOHBIMH, XYA0KECTBEHHBIMHU, HAYYHBIMH,
CIPAaBOYHBIMU, [1€ATOTMYECKUMHU U HAYYHO-TIOMYJIAPHBIMU JOKYMEHTAMHU Ha TPAJULIMOHHBIX U
HEeTPaJAULIMOHHBIX HOCUTEISIX HHPOpMaLuK, yuuTbiBas deepanbHblii CIMCOK SKCTPEMHUCTCKOM
JUTEPaTypbl, 3aIPEUIEHHON K pacpOCTpaHeHUI0 Ha Tepputopun Poccuiickoit deaepanuu,
yTBep)KIAeHHbI DenepaibHbIM OPraHOM UCTIOJHUTEIBHOW BIACTH;

- nornonHsAeT GpoHa HHPOPMALMOHHBIMU pecypcamu ceTu HTepHeT, 6a3amMu U GaHKaMH
JAHHBIX APYTUX YUPEKICHUNA U OpraHu3aruii;

- OCYILLECTBIISIET pa3MEIlEeHUE, OPraHN3aLUI0 U COXPAHHOCTh JI0OKyMEHTOB.

4.3. Coznmaet HHPOPMAIMOHHYIO MPOTYKITUIO:

- OpraHu3yeT M BEJEeT CIPaBOYHO-OMOIMOrpaduuecKuil anmnapar: karajaoru (ajidaBUTHBIH,
CHUCTEMAaTHUYECKUi), KAPTOTEKH (CUCTEMAaTHUECKYIO KapTOTEKY CTaTel, TeMaTHYeCcKHe
KapTOTEKH), SJICKTPOHHBIN KaTanor, 6a3bl JaHHBIX 00pa30BaTEIbHON OpraHNU3aluy;



- pa3pabaTbIBaeT peKoMeH1aTelIbHble Oudmorpadudeckre nocodus (CUCKU, 0030psl,
yKa3zaTeJH U T.11.); - ooecrieunBaeT HHHOPMHUPOBAHKE MOJIb30BaTeNeld 00 HHPOPMAIIMOHHON
MIPOAYKITUH.

4.4.  OcymectBiseT quddepeHIpoBaHHOE OMOIMOTEeYHO-MH(POPMAITMOHHOE O0CITY)KUBAaHUE
oOyuaromuxcsi:

- o0city>)kuBaHMe yuTaTeneil Ha abOHEMEHTE, B UNTAJIbHOM 3aJIe;

- MpeoCTaBIsIeT HH)OPMAITMOHHBIE PECYPCHI Ha PAa3IMYHBIX HOCUTEISIX HA OCHOBE
M3YYEHHs UX HHTEPECOB U MH(POPMALMOHHBIX MIOTPEOHOCTEH;

- CO3JIaeT YCIIOBUS JJISl peaIu3alii CaMOCTOSITEIbHOCTH B 00y4eHNH, II03HABATEIbHON,
TBOPYECKOI I€ATEILHOCTH € ONMOPOI HA KOMMYHUKAIHUIO;

- CIOCOOCTBYET pa3BUTHIO HABBIKOB CaMOOOYYEHHMS (YJacTHE B CETEBBIX OJIMMIIHAIAX,
TEJIEKOMMYHHUKAIIMOHHBIX TIPOCKTaX B CHCTEME TUCTAHIIMOHHOTO O0yJICHN);

- OpraHu3yeTr 00y4eHHe HaBbIKaM HE3aBHCUMOTO OMOIMOTEUHOTO MOJIB30BATENS U
notpeOuTesns HHPOPMALIUHU, COIEHCTBYET HHTETPALIMU KOMIUIEKCA 3HAHUM, YMEHUI U HABBIKOB
paboThI ¢ KHUTOH U HHpOpMaLIKEH;

- OKa3bIBaeT MH(OPMAIIMOHHYIO MOAEPXKKY B PEILICHUH 3a]ja4, BO3HUKAIOIIUX B IpoLiecce
WX y4eOHOM, caM000pa30BaTEILHOM U TOCYTOBOM JEATEILHOCTH;

- OpTraHu3yeT MacCOBBIE MEPOTIPHUSTHS, OPHEHTUPOBAHHBIC HA pa3BUTHE OOIIEH,
YUTATENICKOM KyJIbTYphl IUYHOCTH, COJCHCTBYET Pa3BUTHIO KPUTHUYECKOTO MBIIICHHS.

4.5.  Ocymectuser quddepeHnrpoBaHHOE OUOINOTEYHO-HH(DOPMAITMOHHOE 00CTYKUBAHHE
Nearoruueckux paboTHUKOB:

- BBISIBIISICT MH(OPMAIIOHHBIE TIOTPEOHOCTH M YIOBJIETBOPSIET 3aIPOCHI, CBSI3aHHBIE C
o0y4yeHHneM, BOCHHUTaHUEM U 3JJ0POBbEM JIETEI;

- co3zaeT OaHK Meaaroru4eckoi nHpopMalru Kak OCHOBBI €TUHON HH(OPMAITMOHHON
CIIy>KOBbI 00111€00pa30BaTEIbHON OPraHU3allK, OCYLECTBISET HAKOIUICHHE, CUCTEMAaTU3aLINI0
WHpOPMAIINY TI0 TIPEAMETaM, pa3zieiaM U TeMaM;

- CTIOCOOCTBYET MPOBEACHHUIO 3aHATHH 10 (YOPMUPOBAHHIO HH(POPMAITMOHHON KYIBTYPHI.
4.6.  OcymectBisieT quddepeHIpoBaHHOE OMOIMOTEYHO-MH(POPMAITMOHHOE O0CITY)KUBAaHUE
poauTenei (3aKOHHBIX MpeAcTaBUTeNei) 00ydaromuxcs:

- YIIOBJIETBOPSIET 3aMPOCHI MOJIb30BaTeIeH M HHPOPMUPYET O HOBBIX NOCTYIIJICHUSAX B
OuOINOTEKY;

- KOHCYJIETUPYET IO BOTIPOCcaM y4eOHBIX M3/1aHUH 00YyJaIOIIMXCS IIKOJIBL.

4.7.  OcymiecTBiseT BeJleHUE HEOOXOAUMOM TOKYMEHTAIIUH TI0 y4eTy OuOInoTeuyHoro Gpoxaa
1 00CITy’)KUBaHMIO YUTATENIeH B COOTBETCTBUU C YCTAHOBIIEHHBIM ITOPSIKOM.

4.8. IIpoBOoaWT MOMYISIPU3AIUIO IUTEPATYPHI C TOMOIIBIO MHIUBUIYAIBHBIX, TPYIIIOBBIX H
MaccoBbIX GopM paboTsl (Oecen, BEICTaBOK, OHMOIHorpadguueckux 0030poB, 00CYKICHUN KHHT,
YUTATENICKUX KOH(PEPEHIHA, TUTEepaTypHBIX BEYEPOB, BUKTOPHH U JIP.).

4.9. OOecrie4nBaeT COOTBETCTBYIOUINN CAaHUTAPHO-TUTHEHUYECKUH PEXKUM U OJIarONpHATHBIE
YCIIOBHS JUIs1 OOCITY>)KUBAaHHS YATATEIICH.

4.10. TIpoBOAHT U3YYECHHE COCTOSHUS YUTATEIHCKOTO CIIPOca (CTEIIEHU €T0 YIAOBICTBOPEHUS) C
1eNbio (hOPMUPOBAHHS ONTUMAIBHOTO cOcTaBa OnbIMoTeyHoro Gouaa.

4.11. Cucrematnyecku HHPOPMHUPYET YUTATEICH O NEATETBHOCTH IKOJIBHON ONOINOTEKH.
4.12. ®opmupyet OMOIMOTEUHBINH aKTUB, IPUBIICKACT YUTATEINEH K Y4acTHIO B paboTe
COBENIATEIPHOTO OpTaHa — OMOJIMOTEYHOTO COBETA U aKTHBA YUTATEIICH.



4.13. OGecneunBaeT TpeOyeMblil pe’KUM XpaHEHUS U COXPAHHOCTH OnbmuoTedyHoro (ouna,
COIVIACHO KOTOPOMY XPaHEHUE YU€OHUKOB OCYILECTBIIAETCS B OTAEIbHOM IOMEIEHHH.

4.14. Opranuzyet paboTy [0 COXpaHHOCTH OMOIMOTEYHOTO (POHAAa 00pa30BaTEIBHOMN
OpraHu3alum.

4.15. TIpoBoauT NMpOBEPKH CIIpaBOYHO-OMOIMOrpaduyeckoro anmnapara GoHAa Ha HaJTHUYUe
9KCTPEMHUCTCKUX MAaTEepPHasoB.

5. Opranuzanus 1esaTeIbHOCTH OMOINOTeKH

5.1. bubmmoreyHo-uHpOpMAIIMOHHOE 0OCITYKUBAHHE OCYILECTBIISIETCS HA OCHOBE
O0nbIMoTeYHO- HHPOPMAIIMOHHBIX PECYPCOB B COOTBETCTBUH ¢ DeepanbHbIMU
rocyJapCTBEHHBIMH 00pa30BaTEIbHBIMU CTaHApTaMH, y4€OHBIM M BOCIIMTATEIbHBIM IJIAHAMU
IITKOJIBI, TPOrpaMMaMH, TPOCKTaAMH U TUTAHOM PaOOTHI IIKOJILHON OMOIMOTEKH.

5.2.  CrmoHCOpCKast TOMOIIIb, TTOJTydeHHas: OMOJIMOTEKOM B BHJIC IIEJICBBIX CPEACTB HA
KOMIUIEKTOBaHKE (OHA U 3aKyIKy 000pYI0BaHHUs, HE BIEUET 32 COOOW CHIKEHHSI HOPMATUBOB
U (1am) abCONIOTHBIX pa3MepoB (pUHAHCHPOBAaHUS U3 OIO/KETA.

5.3.  OO6meobpa3oBaTenbHast OpraHU3alys CO3JaeT YCIOBUS ISl COXPAaHHOCTH anmnaparypsl,
000pyI0BaHUS U UMYIIIECTBA IIKOJIBHOW OMOIMOTEKH.

5.4.  OTBETCTBEHHOCTbh 32 CUCTEMAaTUYHOCTh M KaU€CTBO KOMIJIEKTOBAHUSI OCHOBHOTO (pOHa
OMOIMOTEKH, KOMIICKTOBaHUE YUeOHOTO (POH/IA B COOTBETCTBUH C (heiepaIbHBIMU TIEPEUHIMU
y4eOHUKOB M yUeOHO-METOIMUECKUX U3/1aHUM, CO3/1aHue HEOOXOAUMBIX YCIIOBHM 115
JEeSITeTbHOCTH OMOIMOTEKH HECET AUPEKTOP LIKOJIbI B COOTBETCTBUU C Y CTAaBOM
00pa30BaTEIbHON OpraHU3alUH.

5.5. Pexum paGoTel OMOIMOTEKH ONpeAesieTCs 3aBEAYIOIINM OMOITMOTEKOH (TIPH HATTHMYHH)
WJIU TUPEKTOPOM IIKOJIBI B COOTBETCTBHH C MpaBHiiaMu BHyTpeHHero pacnopsaka MbOY COILI
Ne2 r. CoBerckuii.

5.6.  Ilpu ompenenenuu pexxuma padOThl OMOIMOTEKH MTPEAYCMATPHUBACTCS BBIJICIICHUE:

- JIBYX 4acOB Pab0UYero BpEMEHH €KETHEBHO Ha BBITOJHEHHE BHYTPHOUOIHMOTEUHOM

paboTsl;

- OJTHOT'O pa3a B Mecsll — CAHUTApHOTO JHs, B KOTOPBIA 00CITy>)KHUBAaHHUE MOJIb30BaTENeH HEe
MIPOU3BOIUTCS.

6. Opranusanys, ynpaBjieHNe U ITAThI

6.1. OOmiee pyKOBOJACTBO OMOIMOTEKON M KOHTPOJIb 32 €€ ACATEIBHOCTHIO OCYIIECTBISIET
JMPEKTOP IIKOJIBbI, KOTOPBIH YTBEPKIAET HOPMBI U TEXHOJIOTHYECKHE TOKYMEHTBI, IUTAaHbI 1
OTYeTHI 0 pabote OubIHOTEKU. JJUPEKTOP HECET OTBETCTBEHHOCTH 3@ BCE CTOPOHBI JESTEIBHOCTH
OuOIMOTEK, B TIEPBYIO OYEPE/Ib, 32 KOMIUICKTOBAaHHE M COXPAHHOCTH €€ (hOH/Ia, a TAKKE 3a
co3nanue KoM(popTHOW MHPOPMAITMOHHOMN CPEIb AJIs YATATEICH.

6.2. PykoBoacTBO OMOJIMOTEKOW OCYIIECTBIISET 3aBeAYIOMINI OMOTMOTEKOM (TIPU HAJTMYUH )
WK Tie1aror-0n0anoTeKaphb, KOTOPBIA HECET OTBETCTBEHHOCTH B MPEJIEIax CBOCH KOMIIETEHIINH
nepe1 AUPEKTOPOM IIKOJIbI, 00 yJarOIMMHUCS, UX POAUTEISIMU (3aKOHHBIMHU TPE/ICTABUTEIISIMHE)
3a OPraHM3aLMIO U PE3yIbTaThl JeSITeTbHOCTH OMOINOTEKN B COOTBETCTBUH C
(GYHKIIMOHATIBHBIMU 00SI3aHHOCTSIMH, TIPETyCMOTPEHHBIMU KBAIM(HKAINOHHBIMH
TpeOOBaHUSIMH, TPYIOBBIM JIOTOBOPOM U Y CTaBOM 00I111€00pa30BaTEIbHON OpraHu3aIliHg.

6.3.  3aBenyronmii 6MOIMOTEKON Ha3HAYAETCA AUPEKTOPOM 00Pa30BATEILHON OpraHU3aIHH,
SIBJISIETCS] WICHOM I1E€arorn4ecKoro KOJUISKTHBA M BXOJIUT B COCTAB MEIarorn4ecKoro CoBeTa
IIKOJIBL.



6.4. 3aBemyromuii OMOIMOTEKOI OTBEYAET 32 OpraHU3alnio paboThl OMOINOTEKH U
pe3yIIbTATHI €€ IeATEIBHOCTH, COCTABIISIET TOAOBBIC TUIAHBI M OTYET O paboTe, KOTOPHIC
obcyxnatorcst Ha [lemarormueckoM COBETE M yTBEPKAAIOTCSA AUPEKTOPOM. | 0/10BO¥ M1an
paboTbl OMOIMOTEKH SBISAETCS YACThIO OOIIEro roJOBOT0 IIaHa 00pa30BaTEIbHON OPraHU3aIUH.
6.5. HapaGoty B GMOIMOTEKY MIKOJIBI MPUHUMAIOTCS JIMLA, UMEIOIINE HEOOXOTUMYIO

o eCCHOHANBHYIO TIOJATOTOBKY, COOTBETCTBYIOIYIO TPEOOBAHUAM KBaTH(PHKAIIMOHHON
XapaKTEPUCTHKH IO JOIHDKHOCTHU M MOJTyYEeHHOH CIIEUAbHOCTH, IOATBEPKACHHYIO
JIOKyMEHTaMu 00 00pa30BaHuH U (WIIH) KBATH(PUKAIIUH.

6.6. I'padux paboTHI MKOIHHONW OMOTMOTEKH YCTAHABIMBACTCS B COOTBETCTBHUH C
pacrucaHueM padoThl 00pa30BaTEILHON OpraHU3aIHH.

6.7. IllTat OuOGIMOTEKH U pa3MePHI OTUIATHI TPYAQ, BKIIOUYas JOTUIATHl M Ha0aBKH K
JOJDKHOCTHBIM OKJIA/IaM, YCTaHABIHMBAIOTCS B COOTBETCTBUH C ACHCTBYIONIMMHA HOPMATHBHBIMU
MIPABOBBIMU JIOKYMEHTAMHU C Y4€TOM 0OBEMOB U CIIOKHOCTH padoT.

6.8.  TpynoBble OTHOIIEHUS paOOTHUKOB OMOIMOTEKH U 00Pa30BaTEIbHON OpTraHU3aIIH
PEryIMPYIOTCS TPYAOBBIM JIOTOBOPOM, YCIOBHUSI KOTOPOT'O HE JIOJKHBI IPOTUBOPEUUTH
TPYZAOBOMY 3aKOHOIATENbCTBY Poccuiickoil deneparumu.

6.9. 3aBemyromuii OMOIMOTEKOM TOJDKEH CTPOTO coOIroIaTh HacTosmiee [Tooxkenue,
MpaBujIa U TpeOOBAHUS OXpaHbI TPY/A U MOXKAPHON 0€30MaCHOCTH B TIOMEIIEHUH OUOIHOTEKH U
B 00pa30BaTEIbHOM OpraHu3aluy.

7. [TpaBa, 0013aHHOCTH ¥ OTBETCTBEHHOCTh PAOOTHHUKOB OMOJIMOTEKH

7.1. PaboTHuKHM OMOIMOTEKH UMEIOT MPaBO:

- CaMOCTOSITENIEHO BRIOUPATh (POPMBI, CPECTBA U METOIBI OMOIHMOTEUHO-
MH(POPMAIIMOHHOTO 00CTYKMBaHUsI 00Pa30BaTEIbHON M BOCIIUTATEILHON I€ATEIHHOCTH B
COOTBETCTBUH C IIEJISIMU U 33J]auaMy, yKa3aHHbIMU B HacToseM [lonoxxennn u Ycrase
00pa30BaTEIIbHOW OpPTraHU3aAIIH;

- MIPOBOJIUTH B YCTAHOBJICHHOM TOPsIKE (QaKyTbTaTUBHBIE 3aHITHS, YPOKU M KPYKKH
OoubmMoTeyHO- OMOIHOTrpadIecKUX 3HAHUH 1 UHPOPMALIMOHHON KYJIBTYpPHI;

- OIpeNIeNIATh HICTOUHUKH KOMIUIEKTOBaHHS UH(OPMAIIMOHHBIX PECYPCOB;

- U3bIMaTh U PEATU30BbIBATh JOKYMEHTHI U3 (DOHIOB B COOTBETCTBUU C MHCTPYKIHEH 1O
ydety oubnuoTeqHoro GpoH/a;

- OIIPEIeNIATh B COOTBETCTBHH C MPABHIIAMH ITOJIb30BAHMSI OMOIMOTEKOM, YTBEPKICHHBIMU
JTUPEKTOPOM IIKOJIBI, U TIO COTJIACOBAHUIO C POJUTEIBLCKUM KOMUTETOM BUJIBI M pa3Mephbl
KOMIIEHCAIUH yIIepOa, HAHECEHHOTO MOJIb30BATEISIMU OUOIHOTEKY;

- B3BICKUBATh B COOTBETCTBHUH C JCHCTBYIOIIUM 3aKOHOIATEIIbCTBOM KOMITCHCAITHIO
yiep6a, HAHECEHHOTO OJTb30BATEISIMA OHOIMOTEKH, 32 HECOBEPIICHHOJIETHUX TI0JIh30BaTeIeH
OTBETCTBEHHOCTh HECYT 3aKOHHBIE TPEICTABUTEIH;

- BHOCHUTbH MPEITIOKECHUS JUPEKTOPY IIKOJIBI 10 COBEPUICHCTBOBAHUIO OILIATHI TPYAA, B
TOM YHCJI€ HaA0ABOK, OIJIAT ¥ IPEMHUPOBAHUS pAOOTHUKOB OMOIMOTEKH 32 JOMOTHUTEIBHYIO
paboTy, He BXOSIIYIO B KPYT OCHOBHBIX 00s3aHHOCTEH paOOTHUKOB OMOINOTEKH; 11O
KOMIICHCAITMOHHBIM MEPOTIPHSITHSM, CBSI3aHHBIM C BPEIHBIMHU YCJIOBHSIMHE Tpyna (OnOmmnoTeqHas
MBIJTh, IPEBBIIIEHIE HOPMATHBA PA0OTHI HA KOMITBIOTEPE);

- Yy4acTBOBaTh B YIPABJICHUU 00pa30BaTeIbHON OpraHu3alieil B HOpsiiKe, ONpeIesIieMOM
YcTaBoM;

OBITh MTPEICTABICHHBIMH K Pa3IMYHBIM (OpPMaM MOOIIPEHHUs, HArpaJaM U 3HaKaM OTJIUYHS,
MPEyCMOTPEHHBIM ISl paOOTHIUKOB 00pPa30BaHUs M KYJIBTYPBI;



- y4acTBOBaTh B COOTBETCTBHH C 3aKOHOAATENHCTBOM Poccuiickoit denepanuu B padore
OMOJIMOTEYHBIX aCCOUAIINI UIA COK30B.

7.2. PaboTHHKU OMOIMOTEKH OOSI3aHbI:

- 00eCIeYnTh MOJIb30BaTESIM BO3MOKHOCTh PA0OTHI ¢ HH(POPMAIIMOHHBIMU PECYPCAMHU
OMOINOTEKH;

- HH(GOPMHUPOBATH MOJIB30BATEIICH O BUAAX MPEIOCTABIIIEMbIX OMOIUOTEKON YCIIyT;

- (dbopMupoBaTh (HOHIBI B COOTBETCTBHH C YTBEPKICHHBIMH ()eIepaTbHBIMU MIEPEUHIMHI
yueOHBIX M3IaHH, 00pa30BaTEIILHBIME IIPOTrpaMMaMK 0011e00pa30BaTeIbHON OpraHu3allny,
WHTEpecaMu, TOTPEOHOCTSIMU U 3aIPOCAMU BCEX KATETOPHIA MOJIb30BaTENCH;

- COBEPIIICHCTBOBaTh MH(pOpMaMOHHO-OMOIHorpaduueckoe u OuOIMOTEYHOE
00CITyKMBaHUE MTOJIb30BATEIICH;

- o0ecrneynBaTh COXPAaHHOCTh MCTIOIB30BaHUS HOCUTENCH HH(POPMAIIUH, X

CUCTEMAaTH3AIIHIO, pa3MEIICHIE U XPaHEHUE;

- o0ecrnevynBaTh PeXKUM paboOThl B COOTBETCTBHH C TOTPEOHOCTAMU MOIB30BATENCH U

paboTOM IIKOJIBI;

- BECTH JIOKYMCHTAIIHIO OMOJIMOTEKH M OTYUTHIBATHCSI B YCTAHOBIICHHOM IOPSIJIKE TTEPET

JTUPEKTOPOM 00111e00pa30BaTEIBHON OpraHU3aIUH.

7.3. 3aenyromuii OMOIHOTEKOH (MIPU HATMYKK) WK TIeAaror-0nbanoTekapy HeceT

OTBETCTBEHHOCTD:

- 3a cOOJI0ICHIE TPYAOBBIX OTHOLICHHUM, peTIaMEHTHPYEMbIX 3aKOHOAATEILCTBOM O

Tpyae, [IpaBmwiamMu BHYTPEHHETO TPYIOBOTO PACIIOPSIIKA B IITKOJIC, TPYIOBBIM JJOTOBOPOM;

- 3a BBITIOJTHEHUE (PYHKIUN, TIPETyCMOTPEHHBIX HacTosAmuM [lonoxenunem;

- 3a COXPAHHOCTh OUOIHOTEYHBIX ¢dbonmOB B MOpPSIZIKE,
MPEyCMOTPEHHOM  JIEUCTBYIOIIMM 3aKOHOAaTebCTBOM Poccuiickoit denepanumu.

8. [IpaBa 1 00s3aHHOCTH TOJIB30BaTENEH OMOINOTEKH

8.1. Tlonp3oBaTe) MIKOJHHOW OUOIMOTEKH HMEIOT IPABO:

- MOJTy4aTh MOJTHYI0 HH(OPMAIHIO 0 cocTaBe OubmmnoreyHoro GoHaa, NHHOPMAITMOHHBIX

pecypcax u mpeoCcTaBIsieMbIX OHOIHMOTEKOM MIKOJIBI YCIyTax;

- MOJIB30BATHCS CIPABOYHO-OMOIHOTpadUIECKUM aIapaToM OUOIHOTEKH;

- MOJTy4aTh KOHCYIHTAIIMOHHYIO IIOMOIIb B TIOMCKE M BEIOOPE HCTOYHUKOB HH(OPMAIINH;

- MOJTy4aTh BO BPEMEHHOE I0JIb30BaHHE HA A0DOHEMEHTE U B YMTAJLHOM 3aJie TIeYaTHBIC

W3JIaHus, ayIMOBU3YaIbHbIC JOKYMEHTHI U IPYrue UCTOYHUKU HH(DOpMAIIHH;

- MIPOJIEBATh CPOK MOJIH30BAHMSI IOKYMEHTAMU U JINTEPATYpPOil;

- y4acTBOBAaTh B MEPONPUATHUSAX, IPOBOJUMBIX IIKOIbHON OMOINMOTEKOM;

- oOparmatscs IS pa3penieHusi KOHQIUKTHON CUTYalHd K JUPEKTOPY IIKOJIBL.

8.2.  Tlonp3oBaTeNy MIKOJILHOU OUOIMOTEKH 00S3aHbI:

- coOIIOAaTh MpaBUIIa MOJIb30BaHUS OUOINOTEKOM;

- OepexHO OTHOCUTHCS K MPOU3BECHUIM MeyaTH (He BBIPHIBATh, HE 3arM0aTh CTPaHUI], HE

JieNaTh B KHUTaX MOJIYEpKUBaHUI, TIOMETOK), HHBIM IOKYMEHTaM Ha Pa3JIMYHbIX HOCUTEIIAX,

000pyI0BaHNIO, THBEHTAPIO;

- MOJIb30BaTHCS [IEHHBIMU U CIIPABOYHBIMH JIOKYMEHTAMH U JTUTEPATypPON TOIBKO B

MOMEIIeHNH OMOIMOTEKH IIKOIIBI,

- yOeIUThCS pU MOTYYEHUN KHUT B OTCYTCTBUU 1€(PEKTOB, a IpU OOHAPYKEHUH

nporHpopMUpoBaTh 00 3TOM paboTHHKA 61OIHOTeKH. OTBETCTBEHHOCTH 32 OOHAPYKEHHbIE

ne(EeKTH B CIaBaeMbIX KHUTaX HECET MOCIEAHUN TOJIb30BaTENb;



- PacMUCHIBATHCS B YUTATEIBCKOM (QOPMYJIISPE 3a KaXKAYIO MOJyYEHHYIO KHUTY
(uckimrouenue: odyuaromuecs 1- 2 Ki1accoB);

- BO3BpAIIaTh KHUTH B OMOJINOTEKY B YCTAaHOBIIEHHBIE CPOKH;

- 3aMEHATh TOKYMEHTbI OMOIMOTEKH B Cydae UX yTpaThl UM MOPYH UM PaBHOLIEHHBIMU;
- MOJTHOCTBIO PACCUUTATHCS ¢ OMOIMOTEKOM O UCTEYEHUH CpoKa 00yueHUs UK paboThI B
00pa3oBaTeIbHON OpraHu3alltu.

9. [Topsinok noiabp30BaHUs MKOIBHON OMOINOTEKON

9.1. 3anmcek 00yYarOmMXCs U MEJAarornieckux pabOTHUKOB IIKOJIBI B OMOIHOTEKY
MIPOU3BOJIUTCS B MHAMBUYAIbHOM IOPSIKE, a POAUTENEH (3aKOHHBIX MPEICTaBUTENCH)
oOyuaromuxcst — I0 Macropry.

9.2.  Tlepepeructpanus mojap30BaTesell OMOIMOTEKH MTPOU3BOIUTCS €KETOTHO.

9.3.  JlokyMeHTOM, IOATBEPKJAIOIIAM TIPABO MOJIb30BAHHS OMOIHMOTEKOM, SIBISETCS
YUTATETBCKUN HOPMYIISIp.

9.4. Ywurarensckuii GopMyssip GUKCHpYET AaTy BbIAAYH MTOJIB30BATEINIO JOKYMEHTOB U3
¢oHa OMOIMOTEKU U UX BO3BpALLECHHS B OMOIMOTEKY.

9.5. Tlonwp3oBarenu OMOJIMOTEKH UMEIOT TIPABO MOTYYUTH Ha JIOM U3 MHOTOTOMHBIX M3JJaHUHN
He OoJiee MATH TOKyMEHTOB OJJHOBPEMEHHO.

9.6. MakcumanbHbIE CPOKHU MOJIB30BAHUS JOKYMEHTAMHU:

- y4eOHHKH, y4eOHBIC TOCOOMS — YIeOHBIH TO/T;

- Hay4YHO-TIOMYJIApHAs, TO3HABATEIbHAs, XY/I0KECTBEHHAs JIuTeparypa — 15 nuei;

- MEePUOINYECKUE U3JaHusl, 3/IaHNA TTOBBIIIICHHOTO cripoca — 10 aHei;

[Tonp3oBaTenu MOTYT NPOJIUTH CPOK MOJIB30BAHUS IOKYMEHTAMHU, €CJIU HAa HUX OTCYTCTBYET
CIIPOC CO CTOPOHBI IPYTUX MOJIb30BATEINEH.

9.7.  llonp3oBaHUE SHUUKIONEINUIMHU, CIOBAPSIMH, CIIPABOYHUKAMU U U3AAHUSIMH, KOTOpBIE
MMEIOTCS B €IMHCTBEHHOM IK3EMILISIPE, OCYIIECTBIISCTCS B YUTAIBHOM 3aJIe.

10. 3aKII0YUTEIBHBIC ITOI0KCHHS

10.1. Hacrosmee Ilonoxenre o MKOJIBHONW OMOIMOTEKE SIBISETCS JTOKATBHBIM HOPMATHBHBIM
aKTOM, MPUHUMaeTcs Ha [leqarorndeckoM COBETE IIKOJIBI M YTBEPKIAaeTCs (JTMO0 BBOJIUTCS B
JENCTBHE) MMPUKA30M IUPEKTOpa 00pa30BaTeIbHON OpraHU3alllu.

10.2. Bce u3MeHeHHs U JOMOIHEHUs, BHOCUMEBIE B HacTostiee [lonoxkenue, opopmisroTes B
MUCHbMEHHOM (hOopMe B COOTBETCTBUU JICHCTBYIOIINM 3aKOHOATEIbCTBOM Poccuiickoit
denepanui.

10.3. UW3menenwus u gonoHeHUs K [10J10°keHUTO0 MPUHUMAIOTCS B TIOPSAKE, MPETYCMOTPEHHOM
m.10.1. macrosmero IlomoxxeHus.

10.4. Tlocne npunsartus [lonoxxenus (WM U3MEHEHUN U TOMOJHEHUI OTACIBHBIX TYHKTOB U
paszienoB) B HOBOM peAaKIIMK MPEIbIAYINAs peIaKIius aBTOMATHICCKHA YTPAuYUBaET CUITY.

[Ipunosxenue x [lonoxxeHuto o MIKOIBHON OMOTHUOTEKE
[IpaBuia moab30BaHUs MIKOIBHON OMOIHOTEKOM

1. OO01Me moJI0KEHNS



1.1. bubnmoreka ABIsSETCS YaCThIO 0011€00PA30BATEIHFHOTO YUPEXKICHUS U 00ECTIeunBaeT
y4eOHO- BOCIIMTATEIBHBIN MPOIIECC HEOOXOUMBIMH JIOKYMCHTAMH.
1.2.  JIOKyMeHT - HOCUTEIb HHPOPMAITUHU B TPATUIIOHHOM, JIICKTPOHHOM WJIH HHOM BHJIC.

2. IIpaBa unrarenei

2.1.  TIpaBo mosp30BaHusI OMOIMOTEKOM UMEIOT 00 yJarOIIHECs, MeIarornyecKiue pabOTHUKH U
JPyTUe COTPYTHUKH IIKOJIBI, POIUTENHN (3aKOHHBIE TIPECTABUTENN) 0OYJAIOIIMXCS ITKOJIBL.
Yurarenu UMEIOT MPABO:

2.2.  becmpemsTCTBEHHO MOCEMAaTh OMOIUOTEKY COTJIACHO PEXHUMY €€ paOOTHI.

2.3. llonyyats nonHyto nHbOpMaLKIo 0 cocTaBe GoHaa OMOTHOTEKH, HHPOPMAITMOHHBIX
pecypcax U MpeIoCTaBIIsIeMbIX OMOIHOTEKON yCIryrax, OpsIIKe JOCTyNa K TOKyMEHTaM 1
KOHCYJIbTATHBHYIO TIOMOIIh B IIOMCKE U BEIOOPE HCTOYHHKOB HH(POPMAIINH.

2.4. TlonyyaTh B MOJB30BAHKE THO00M TOKYMEHT U3 (hoHAa OMOINOTEKH.

2.5. TlponneBaTh CpPOK MOTB30BAHUS JOKYMEHTaAMHU

2.6. becriaTHO MONB30BATHCS YCIYTaMHU, IPEIOCTABIAEMBIMU OUOIUOTEKOM

2.7. TlpuHUMAaTh y4acTHE B MEPOIPHUATHUIX, TPOBOJUMBIX OMOITHMOTEKOM.

2.8.  N30upath 1 OBITH N30pPaHHBIM B COBET OMOIMOTEKN M IPHHUMATh YUacTHe B eTo paboTe.
2.9.  CoBmecTHO ¢ OMOIMOTEKOM CO3/IaBaTh, KITyObl, KPYXKKHU IO HHTEpecaM, o0IecTBa apy3ei
OMOINOTCKH, UTCHUS, KHUTH.

2.10. Oka3pIBaTh MPAKTHUYECKYIO MOMOIIL OMOINOTEKE.

2.11. JlenaTh momapku OUOIHOTEKE.

2.12. OO0pamarscs B ciaydae KOH(QIUKTHON CUTyalluu ¢ paOOTHUKaMU OMOIMOTEKN K
JTUPEKTOPY MIKOJIBL. YnuTaTenu o00s13aHbl:

2.13. Cobmogats [IpaBuna monb30BaHus OMOINOTEKOM.

2.14, CoOmronaTh HHCTPYKIUIO O Mepax 0€301MacHOCTH B OMOIMOTEKE.

2.15. CHuMaTh BEPXHIOK OJCIKIY.

2.16. BeixirouaTs MOOMIIBHBIE TENIS()OHBI.

2.17. He npuHHMAaTh NMUILY, HATUTKH, TPBI3Th CEMEUKH.

2.18. CobmoaaTh TUIIMHY U KYJIbTYpYy MOBEICHHS.

2.19. CooOuuTh, Mpu 3amucu B OMOINOTEKY, HEOOXOIUMBIE CBECHUS ISl 3aITOJTHCHUS
(dbopMyIspa yuTaTens.

2.20. bepexHO OTHOCHUTHCS K:

2.20.1. IleyaTHbIM U3IaHUSAM (HE BBIPHIBATH, HE 3aTH0ATh CTPAHUIL, HE JCNIaTh B KHUTAX
MOTYCPKUBAHUI, TOMETOK, KOITMPOBAHUS PUCYHKOB H T.IL.);

2.20.2. DNEeKTPOHHBIM HOCUTEIISIM;

2.20.3. MeGenn.

2.21. Tlopnep>xuBaTh MOPSJOK PACCTAHOBKH KHUT B OTKPBITOM JIOCTYIE OMOINOTEKH,
pacIoioKeHUsT KapTOYEK B KATAIOrax M KapTOTeKaxX.

2.22. Tlonp30BaTbesi ICHHBIMH U €IMHCTBEHHBIMHU 3K3EMIUIIPAMH KHUT, CIIPABOYHBIMHU
W3/IaHUSIMU TOJIBKO B UNTAJIIBHOM 3ajie OUOIMOTEKH.

2.23. Tlpu moydeHUW MPOU3BEICHUH ITEYaTH M UHBIX JOKYMEHTOB YUTATEIb JTOJKEH
yOeauThCS B OTCYTCTBUU B HUX J1€(DEKTOB, a IIPU OOHAPYKEHUU — MPOUH(POPMHUPOBATD
paboTHUKA OMOTUOTEKH.

2.24. B ciydae, KOT/Ia YMTATEIb MMOJYYUT KHUTH, B KOTOPBIX UMEJHCH 1e(DEKThI, a OH HE
MIPOCMOTPEN STH KHUTH Ha TIPEAMET HAJIMYUS B HUX Je(PEKTOB, & COOTBETCTBEHHO HE JTOJIOKHUIT
O6ubMoTeKapio 00 UX HaJMYUH, TO OTBETCTBEHHOCTH 32 MIOPYY KHUT OyJEeT HECTH ATOT YUTATEIb.



2.25. Tlpu HapyIICHWH CPOKOB IOJIb30BAHUS KHHTaMHU 0€3 YBAXKHUTEIbHBIX IPUIUH K
YUTATEISIM, B YCTAHOBJICHHOM TOPSIIKE, MOTYT OBITh IPUMEHEHBI CAHKIINHY (KaK MTPaBUIIO,
BpEMEHHOE JIMIIIEHUE TpaBa MOJIb30BaHUs OMOTUOTEKON).

2.26. He BBIHOCHUTH KHUTH H JPYTHe TOKYMEHTHI U3 TIOMEIIeHHs] OUOIMOTEKH, €CITU OHU HE
3amnucanbl B GOpMyIsipe YUTaTess.

2.27. PacnuchIBaThCs, 32 UCKITIOYCHUEM ydarmmxcs 1-3 k1accoB, B GOpMYIIIpe YATATEINS 32
KKIYIO IMOJIYYCHHYIO KHHUTY.

2.28. TIpoxoauTh exeroaHo (B Hauaie Kaka0ro yueOHOro rojia) mepeperucTparuio ¢
MIPEeIbSBICHUEM BCEH YUCIHAIIEHCS 32 HUMH JIUTEPATyphl B YCTAHOBJICHHbBIE OUOIHOTEKOM CPOKH.
2.29. Bo3Bpamarh KHUTH B OMOJIMOTEKY B YCTAHOBJICHHBIE CPOKH.

2.30. YwuraTenu, OTBETCTBESHHBIC 32 YTPATy WIH IMOPYY KHUT OMOJIUOTEKH, WM X POJTUTEIIH
(3aKOHHBIC TIPEICTABUTENN 00YUAIOIIETOCs) 00S3aHbI 3AMEHUTH TAKHM K€ YICOHUKOM WITH
COOTBETCTBYIOIIUM IO CTOMMOCTH Ha MOMEHT 3aMEHBI U3JJaHUEM, HEOOXOIUMBIM B IITKOJIBHON
oubnuoreke. [loTepssHHBINA WK UCTIOPYCHHBIN SK3EMIUISIP XYA0KECTBEHHON MIIM METOAMYECKON
JUTEpaATyphl 3aMEHSAETCS COOTBETCTBYIOIIMM MO CTOMMOCTH HA MOMEHT 3aMEHbI U3JJaHUEM,
HEOOXOUMBIM B IIKOJIBHON OMOIMOTEKE. DK3EMIUTSIp, MPEJIaraeMblil 1711 3aMEeHbI, JTOIKEH
OBITH LIETTBIM, AKKYPATHBIM, W3/IaHHBIM B IOCTEIHUE S5 JIET.

2.31. Ywrarenu, HapymuBiure [IpaBuia noiabp3oBanust OUOINOTEKOM, MOTYT OBITh JIMIIIEHBI
MpaBa MOJIb30BaHMs Ha CPOK, YCTAHOBICHHON OMOIMOTEKOH. 3a 0coObIe HapyIIeHMUS,
MPeIyCMOTPEHHbIE IEUCTBYIOIIUM 3aKOHOAATEICTBOM, YUTATEU HECYT aIMUHUCTPATUBHYIO,
TPaXTAHCKO-TIPABOBYIO WJIH YTOJIOBHYIO OTBETCTBEHHOCTb.

2.32. Tlo ucreyeHnu cpoka 0Oy4eHus iU pabOTHI B IIKOJIE YNTATEIH 00s3aHbI BEPHYTh
B3sThIEC B OnOIMOTEeKe KHUTH. JIngHOE 1eno obydaromerocs U 00X0JHOM JUCT pabOTHHUKA 11O
HCTEUYEHUU CPOKa 00ydeHus: WK paboThl B IIKOJIEe 6€3 COOTBETCTBYIOIIEH MOMETKH O BO3BpaTe
BCEX KHHT, B3SIThIX B OMOIMOTEKE, HE BHIAIOTCS.

3. [opsinok monbp30BaHUS OUOTHOTEKOM

3.1.  OOyuaromuecs MIKOJBI 3aMUCHIBAIOTCS B OMOINOTEKY B HHIUBUYaTbHOM MOPSJIKE B
COOTBETCTBHUH CO CIIMCKaMU KiaccoB. [lepcoHal 1Kokl 3aMUChIBAIOTCA MTPH HATUYHUU TTACTIOPTA.
3.2.  Ha kaxxaoro 4yuTaTells 3aoHICTCS YUTATEIbCKUN (GOPMYIISp YCTAHOBICHHOTO 00pa3Iia.
Dopmysp YUTATENs SABISETCS JOKYMEHTOM, YAOCTOBEPSIOMNUM (DAaKT U ATy BBITAYH.

3.3.  Ilpu 3anucu B 6MOIMOTEKY YNUTATENb JOJKEH ObITh 03HaKOMJIeH ¢ [IpaBunamu
MI0JIb30BaHUs OMOIMOTEKON U OATBEPAUTH 005S3aTETBCTBO UX BBHIMIOJIHEHUS! CBOCH MOMAIMKUCHIO B
dbopmymspe unTaTens.

3.4. Ha mom nOKyMEHTHI BBIIAIOTCS YMTATEIsIM CpOKoM Hal4 nueit. KommuecTBo
9K3EMILISIPOB, BEIIAHHBIX STUHOBPEMEHHO (HE cunTasi y4eOHUKOB), HE JJOJKHO TIPEBHIIIATH
TISATH.

3.5. Tlepuoandeckue u3IaHus BBIIAIOTCS HA 7 THEH.

3.6.  Cpok moap30BaHMs MOXKET OBITh NMPOJJICH, €CJIM Ha TaHHBIN JOKYMEHT HET CIIpoca cO
CTOPOHBI IPYTUX YATATEIICH.

3.7.  YuebHas, METOAMYECKAs TUTEPATypa BBAACTCS YATATEISIM HA CPOK OOyUeHHUS B
COOTBETCTBHUH C MPOrpaMMOi (¢ 00s3aTeNIbHOM MepeperucTpanreil B Hadase, KOHIE y4eO0HOTO
rona). JIutepaTypHble IpOU3BEICHNUS, U3yUyaeMbIe [0 MPOrpaMMe Ha ypoKax, BBIIAIOTCS Ha CPOK
B COOTBETCTBHU C IMPOTPAMMON U3YUCHUS.



3.8.  Ilpu momyueHUU KHUTHU YUTATETN 0053aHBI paciucaThes B GopMyIisipe uuTaTens 3a
KK/YIO ITOJIYYCHHYIO KHUT'Y, B3STYIO B ITOJIb30BAHHE.

3.9.  Tlpu BO3BpalIeHUN KHUAT paOOTHUK OUOJIMOTEKU 0053aH PACIUCATHCS B (OPMYIISpe
guTaTeNs MPOTHB KaXK/10 BO3pAIICHHON B OMOIHOTEKY KHUTY

3.10. Ouepennas BblAaua JOKYMEHTOB U3 (hoHAa OUOIMOTEKN YUTATENIO MPOU3BOIUTCS TOIBKO
OCJIC BO3BpaTa B3sAThIX UM paHee, CPOK MOJIb30BAHHS KOTOPBIMHU HCTEK.

3.11. Penkue v IGHHBIC KHHUTH, AIbOOMEBI, €TUHCTBEHHBIC IK3EMILISPBI CIIPABOYHBIX W3/IaHUMH, a
TaK)Ke DJICKTPOHHBIC HOCUTEIIN MHPOPMAITUU HA JTOM HE BBITAFOTCS.

[Mopsimok MOIK30BaHUS YUTATBHBIM 3aJI0M

3.12. Koin4ecTBO KHHUT, BbIaBaeMOe JIIsl paOOThI B YMTAILHOM 3aJie, HE OIPaHUYHBACTCA.

3.13. 3ampemaeTcs BEIHOCUTh KHUTH U3 YATAILHOTO 3aJla B IOMEIICHHUS IIKOJIBI.

3.14. Jlomyckaercsi, 0 JOTOBOPEHHOCTH ¢ PaOOTHUKOM OMOIMOTEKH, OpaTh HA JIOM KHUTH,
MpeIHa3HauYeHHbIe Ui pabOThl B YMUTATHLHOM 3alle, PU YCIOBHUH, YTO 3TH KHUTH OYAYT B3ATHI
nepes] 3aKpbITHEeM OUOJIMOTEKH U BO3BpAILEHBI Ha CIEIYIOLINHA JeHb K MOMEHTY Hauaia padoThl
oubmoteku. [Topsimok paboThl ¢ KOMITBIOTEPOM, PACTIONIOKEHHBIM B OUOIHOTEKE:

3.15. Paborta ¢ KOMITBIOTEpOM YYaCTHUKOB 00Pa30BaTEIILHOTO MPOIIecca MPOU3BOIUTCS B
MIPUCYTCTBUH COTPYTHUKA OMOTHOTEKH.

3.16. Paszpemaercs paboTa 3a OHUM MEPCOHAIBHBIM KOMITBIOTEPOM HE 00Jiee IBYX YeTOBEK
OJTHOBPEMEHHO.

3.17. Tlonws3oBartenb UMeEET MPaBo pabOTaTh C HETPATUIIMOHHBIM HOCHTENIEM HH(pOpMaun
MOCJIe TIPEIBAPUTEIHLHOTO TECTUPOBAHUS €TI0 PAOOTHUKOM OMOIUOTEKH.

3.18. Ilo Bcem Bompocam noucka nHpopmaruu B IHTEpHETE 1M0JIb30BaTENb TOJIKEH
oOpamarbes K padbOTHUKY OMOIMOTEKH; 3ampeliaercs oopalieHue kK pecypcam MurepHera,
MpEeIoJIararoiuM OIUIaTy U K pecypcam, yKa3aHHbIM B DeiepaaIbHOM CIIUCKE IKCTPEMHCTCKON
JUTEPATYPHI.

3.19. Pabora ¢ KOMIBIOTEPOM MPOU3BOJIUTCS COTJIACHO YTBEPKICHHBIM CAHUTAPHO-
TUTUEHUYECKUM TPEOOBAHUSM.

4, [TpaBa pabOTHUKOB OMOIUOTEKH.

4.1. HanpaisaTh 4MTaTENIO0 HATIOMUHAHUS O BO3BPATE KHUT, HCIIOJIB3YsI TaHHBIC,
MIPEOCTaBICHHBIC UM IIPH 3aIlMCH B OMOIMOTEKY (aapec, TeaedoH | T.11.);

4.2.  Ompenenars pa3Mepbl KOMIIEHCAIUH 3a yIiepO, MPUYNHEHHBIH MOJIb30BaTeIeM
OuOIHNOTEKE;

4.3. Jlumate mpaBa YMTATEIS MMOJIh30BaThCsl OMOIMOTEeKOM Mpy HapymieHuu [TpaBun
10JIb30BaHUS OMOINOTEKOM.

5. OO0s13aHHOCTH COTPYTHUKOB OUOIHOTEKU IO 0OCTY)KUBAHUIO YHTATEIICH

5.1. Co3znaBaTh U NOAAEPKUBATH KOM(POPTHBIE YCIOBUSA 11 pabOThI MOJIb30BaTENEH B
oubnuoTeke.

5.2. TlpoBoauTh B Hadaje y4eOHOTO TO/Ia €KETOTHYIO IEPEPETHCTPAITUIO YATATEIICH.

5.3.  Osznakomutb uutatens ¢ [IpaBunamu noap3oBaHus OMOIMOTEKOM.

5.4.  DBbITb KOPPEKTHBIMH U BEXKIUBBIMU C YUTATEISIMHU, COOIOAATH TUILUHY, YUCTOTY U
MOPSAAOK B IOMEIIEHUSX OMOINOTEKH.

5.5,  OOcnyxuBaTh UUTaTENEH B COOTBETCTBUU C [IpaBuiamMu mosiib30BaHus OUOINOTEKOM,
KOTOPBIE TOJDKHBI OBITh pa3MEIICHBI B IOCTYITHOM JIJIsl O3HAKOMIICHUS] MEeCTe, 00eCTIeYNTh



OTIEpPaTUBHOE U KaUeCTBEHHOE 00CTy)KMBaHUE YUTATENIEH C yUeTOM UX 3allPOCOB U
oTpeOHOCTEH.

5.6.  CoepuieHCTBOBaTh HHPOPMALMOHHO-OMOIMOrpaduieckoe u ONOINOTEIHOE
o0CITy’)KHUBaHHE OJIb30BaTENCH.

5.7.  OcymecTBIATh yYeT, XpaHEHHUE U UCIIOJIb30BAHNE HAXOIAIIMXCS B (DOHIAX JOKYMEHTOB B
COOTBETCTBHUH C JEHCTBYIOIIUM 3aKOHO/IaTEIbCTBOM, O0ECIIEUNBATh UX COXPAHHOCTh U
parroHaIbHOE UCTIONb30BaHUE.

5.8. PaccTaBnsTh KHUTH B TEYCHHUE JIHS, €KETHEBHO JETaTh IPOBEPKY HA IPEIMET
MIPaBUIILHOCTH PACCTAaHOBKH (HOHIIA.

5.9. BecTH yCTHYIO U HarJIIHYIO MacCOBO-UH(DOPMAIIMOHHYIO pabOTy: OPraHU30BbIBATh
BBICTABKH JINTEPATYphl, Onbauorpaduueckre 0030psl, TUTEPATYPHBIC Beuepa, Mpa3THUKA U
JPyTUE MEPOTIPHSTHUS;

5.10. 3HaKOMUTbH YHTaTENIeH C OCHOBAaMH MH(OPMAIIMOHHOMN KYIbTYPHI.

5.11. HudopmupoBath ynTaTeaei 0 Bcex BUAaX NPEIOCTaBIIEMbIX OMOIUOTEKOM yCIyT.
5.12. ObecneynTh YUTATENSIM BO3MOXKHOCTb MOJIH30BAThCS BCEMH HH()OPMAIIMOHHBIMU
pecypcamMu OUOITMOTEKH.

5.13. HM3yuaTh NOTPEOHOCTH YUTATENICH B TICUATHBIX M3JaHUIX, JaBATh MTOJHYIO HHPOPMAITHIO
YUTATENSIM O HAJIMYUU JTOKYMEHTOB B ()OHJIE, CHCTEMAaTHYECKHA HHPOPMHUPOBATH YUTATENICH O
BHOBb [TOCTYNHUBIIHNX JOKYMEHTaX.

5.14. ®opmupoBath (POHIBI B COOTBETCTBUH C 00pa30BaTEIbHBIMHU MPOrpaMMaMHu
YUpEKJIEHUs, HHTepecaMu, MOTPEOHOCTIMU U 3alIpocaMy BCeX KaTeropuil moib3oBareseil.
5.15. Oxa3bIBaTh NOMOIIb YUTATEISAM B BEIOOPE HEOOXOIUMBIX JOKYMEHTOB.

5.16. IIpoBoauTh 3aHATHUS MO OCHOBaM OMOIMOTEYHO-OMOIMOrpaduIecKux 1
MHGOPMALIMOHHBIX 3HAHUH

5.17. TlpenocTaBisATh YATATEISIM BO3MOXKHOCTB TIOJIH30BAHUS KaTAIOTaMH, KAPTOTEKAMH,
oubmmorpaduueckumMu 1 HHPOPMATMOHHBIMU MaTEPHATIaAMH.

5.18. OobecneunBaTh KOHPHUICHIIMATHHOCTh TaHHBIX O YUTATEISAX OUOINOTEKH, UX
YUTATEJICKUX 3alpocax;

5.19. [Ilpu Belgave U npreMe JOKYMEHTOB TIIATEIbHO IPOCMATPUBATh UX HA MPEAMET
OoOHapyKeHHsI KaKUX-TH00 1e(heKTOB U CAeTaTh COOTBETCTBYIONINE OTMETKH IPU MX
oOHapy>KEHHH Ha BBIIaBAEMOM WJIH TIOJy4aeMOM OT YUTATENs JOKYMEHTE;

5.20. TIpoBOIUTH MEJKHI PEMOHT U CBOEBPEMEHHBIH MEPEIIeT KHUT, TPUBJIEKAs K 3TOH
paboTe OUOIMOTEUHBIH aKTUB U3 YYalIUXCS,

5.21. CucreMaTU4YeCKH CIEIUTh 32 CBOCBPEMEHHBIM BO3BPATOM B OMOJIMOTEKY JOKYMEHTOB U3
¢oHna 1 3a BbIMOJIHEHUEM yuTaTensiMu [IpaBuin noias3oBaHus OUOIMOTEKOM.

5.22. ITlpuHuUMAaTh MEpHI M0 JUKBUAALNN YNTATEIHCKON 3aJ0JDKEHHOCTH B CIIydyae
HECBOEBPEMEHHOT'0 BO3BpaTa JJOKyMEHTOB I0JIb30BaTEIIEM;

5.23. Ilocne ncreueHus cpoka Mojab30BaHUS JOKYMEHTAMH HAIIPaBUTh U3BEILEHUE
MI0JIb30BATEIIO 10 I10YTE WU COOOIIATh YUNTATENIO 110 TeIe(POHY O HEOOXOIUMOCTH UX BO3BpaTa
B OMOIMOTEKY.

5.24. Cnenutb 3a BRIOTHEHHEM unTaTensMu [IpaBun nons3oBanust OMOIMOTEKON



